
 

2017-2018 

Student Handbook 
V 2.00 

   

Lamoille Union High School 

(802) 888-4261 

736 VT 15W, HYDE PARK, VERMONT 05655 

“Building a Community Prepared for the Choices and Challenges of Life.” 
 

www.luhsvt.org 

Twitter   Facebook    Powerschool  

 

  

 
1 

https://twitter.com/LUHSLancers
https://twitter.com/LUHSLancers
http://lnsu.powerschool.com/
https://facebook.com/LUHSLancers
https://facebook.com/LUHSLancers
http://lnsu.powerschool.com/
http://lnsu.powerschool.com/
http://www.luhsvt.org/
https://facebook.com/LUHSLancers
http://www.luhsvt.org/
https://twitter.com/LUHSLancers


 

 

 

LAMOILLE UNION HIGH SCHOOL 
 
    736 VT 15 WEST                         (802)888-4261 

HYDE PARK, VT  05655  Fax  (802) 888-2997  

   

 

      BRIAN SCHAFFER                       DANA JEWETT 

           PRINCIPAL                ASSISTANT  PRINCIPAL  

  

 
  

  

  

  

Greetings Lancers, 

  

I am pleased to present the 2017-2018 Lamoille Union High School Student/Parent Handbook.  I would ask that 

each family take some time to become familiar with our procedures, policies, and expectations.  For additional 

information about our school, we encourage our families to visit our website,  http://luhsvt.org, for up to date 

events, school information, and PowerSchool information.  If you feel you need some clarification, Mr. Jewett and I 
will be readily available to answer your questions 

  

The staff at Lamoille Union High School looks forward to the opportunities and challenges that we will face 

together in our pursuit of academic excellence. We pledge to offer the best and safest educational environment 

possible for all students, and ask that our students and families commit to being here every day and to follow the 

guidelines in this handbook. 

  

We look forward to working with the students and families of Lamoille Union High School.  If I can be of assistance 

to you, please do not hesitate to contact me. 

  

Brian J. Schaffer, Principal 

bschaffer@luhs18.org 

 

  

 
2 

http://luhsvt.org/
http://luhsvt.org/


 

TABLE OF CONTENTS 

 
ACADEMIC RESPONSIBILITIES 

GRADUATION REQUIREMENTS 
ACADEMIC INTEGRITY 
ADVANCED PLACEMENT OPTIONS 
ALTERNATIVE GRADUATION PATHS 
CIVIL RIGHTS ACT PROVISIONS 
CLASS RANK/GPA 
COURSES OUTSIDE THE REGULAR CURRICULUM/INDEPENDENT STUDY 
COURSE WITHDRAWAL 
COURTESY 
FERPA Policies 
FINAL EXAMINATIONS AND EXEMPTIONS 
FLEXIBLE PATHWAYS 
HONOR ROLL 
MAKE-UP OR LATE WORK 
PROGRESS REPORTS and REPORT CARDS 
RETAKE PROCEDURES 
SYSTEM OF ACADEMIC INTERVENTIONS 

ATTENDANCE 
LUHS ATTENDANCE PROCEDURES 
SCHEDULE CHANGES ADD-DROP PROCESS 
TARDY TO CLASS OR SCHOOL AND CLASS CUTS 
BELL SCHEDULES 
SCHOOL CHOICE 

CLUBS AND SCHOOL ORGANIZATIONS 
ATHLETICS 

iPAD PROCEDURES 
TRANSPORTATION 
CAFETERIA 
PROFESSIONAL LEARNING COMMUNITY 

SCHOOL COUNSELING/HEALTH/SUPPORT SERVICES 
COMMUNITY RESOURCES 
EDUCATIONAL SUPPORT TEAM (EST) 
HEALTH OFFICE 
SCHOOL/CAREER PLANNING/PLPS/NAVIANCE 
SECTION 504 
SPECIAL EDUCATION/504 COMPLIANCE 
STUDENT RECORDS 

LIBRARY MEDIA CENTER 
DAILY ROUTINES 

ANNOUNCEMENTS 
MORNING BREAK 
AFTERNOON BREAK 
ARRIVAL 

 
3 



 

DEPARTURE 
LOCKERS 
PASSES 
RESTROOMS 
SUPPORTED STUDY HALL 

OTHER INFORMATION 
ANIMALS 
ACCIDENTS 
ARTICLES PROHIBITED IN SCHOOL 
CAMERAS 
CIVIL RIGHTS PROVISIONS 
COMPLAINTS AND GRIEVANCES 
CRISIS SCREENING 
DIRECTORY INFORMATION 
DRIVER EDUCATION SIGN UP PROCEDURES 
DRIVER EDUCATION AND DRUG/ALCOHOL VIOLATIONS 
EMERGENCY SCHOOL CLOSING 
FIELD TRIPS 
FINES AND CHARGES 
FIRE/LOCKDOWN DRILL 
GUESTS 
HIGH SCHOOL COMPLETION PROGRAM 
INSURANCE 
LATE ARRIVAL/EARLY DISMISSAL PRIVILEGES 
LOST AND FOUND 
MILITARY RECRUITMENT 
PERSONAL ELECTRONIC EQUIPMENT 
POLICY MANUAL 
POSTERS 
REGISTRATION/CONTACT INFORMATION UPDATE 
SCHOOL DRESS PHILOSOPHY 
SECURITY SURVEILLANCE PROCEDURES 
SENIOR PRIVILEGES 
TEXTBOOKS 
TITLE IX 
VALUABLES 
VISITORS (ADULT) 
Wellness Programs 
YEARBOOK 

SELECTED BOARD POLICIES 
Procedures: Acceptable Use of Electronic Resources & Internet Safety 
F1 Student Conduct and Discipline 
F2   Firearms, Weapons, and Dangerous Devices 
F30 Policy on the Prevention of 
Harassment, Hazing and Bullying of Students 
G11 Computer & Internet Policies 

STUDENT BEHAVIOR AND DISCIPLINE 
2016-2017 LAMOILLE UNION HIGH SCHOOL CALENDAR 

 
4 



 

STAFF DIRECTORY – 
 

 

  

 
5 



 

ACADEMIC RESPONSIBILITIESê
  

GRADUATION REQUIREMENTSê
Students in the class of 2017, 2018, and 2019 must earn 24 credits including 4 in English, 3 in Math, 3 in Social 

Studies, 1 ½ in PE, 1 in Arts,  ½ credit in Health and a total of 8 elective credits. 

 

Students starting with the  class of 2020 must demonstrate evidence of proficiency against standards. Note that 

specific graduation procedures such as class rank and progress reporting are outlined in the linked policy and will 

differ in this student handbook for the classes of 2017, 2018, and 2019.  More information may be obtained by 

reading the LUHS Policy and by referencing the detailed Proficiency-Based Learning document. 

 

ACADEMIC INTEGRITYê
    Students are expected to do their own work and properly credit any contributions of others.  Definitions: 

Cheating shall be defined as using someone else’s work as your own, violating the conditions of an assignment, 

giving another student questions or answers from a test already taken, or speaking or using electronic messaging 

with someone during a test or quiz. Plagiarism shall be defined as the presentation of another's work--the ideas, 

arguments, facts or phraseology--as one's own. Unacknowledged quotation of another's sentences, phrases, or 

keywords is plagiarism. Unacknowledged paraphrasing of someone else's ideas or arguments is plagiarism. Using 

papers (in whole or in part) from the Internet as a student’s own work is plagiarism.  Forgery shall be defined as 

intentional creation of false documents. 

 

ADVANCED PLACEMENT OPTIONSê
    Students enrolled in AP courses will be required to take the AP Exam in May.  The school will pay the exam fee. 

Earning a high grade on the exam may exempt students from beginning level coursework in college, allowing 

them to elect higher level courses. 

ALTERNATIVE GRADUATION PATHSê
    Students may pursue a LUHS diploma through alternative programs, including collaboration with Adult Basic 

Education, ASAP, Job Corps, Learning Together, Ed Options, and the Adult Diploma Program.  Contact individual 

school counselor for information. 

CIVIL RIGHTS ACT PROVISIONSê
    Lamoille Union is compliant with 34 C.F.R. §100.6(d) and meets the nondiscrimination requirements of the law. 

CLASS RANK/GPAê
    Classes of 2018 and 2019 

    This classes will be ranked  based upon each student’s Grade Point Average (GPA).  GPA is calculated on 

a 100-point scale.  GPA is determined initially at the end of the junior year and released August 1. Rank is 

recalculated at the end of the Semesters 1 and 2 of the senior year.  Valedictorian and Salutatorian are 

determined at the end of Quarter 3 senior year.  Part-time students and students participating in the 

Adult Basic Education Program, Job Corps, Learning Together and similar alternative programs will not 

be ranked.  
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    Classes of 2020 and 2021 

    Students in the classes of 2020 and beyond will be recognized for high academic achievement as 

determined by students demonstrating proficiency in the school’s cross-curricular and content-area 

graduation standards Lamoille Union High School uses a system of Latin honors and proficiency-based 

Grade Point Averages to award academic recognition and distinction. Using a system familiar to 

prospective colleges and universities, Lamoille Union High School does not rank order students based on 

relative performance, but awards Latin honors based on individual achievement as measured against 

consistently applied learning standards. 

 

    Latin Honors: The categories of academic distinction are as follows: 

● Summa Cum Laude (with highest honors) 

● Magna Cum Laude (with great honors) 

● Cum Laude (with honors) 

 

    Grade Point Averages:  

    Lamoille Union High School will employ a consistent system of grading, scoring, and aggregating 

proficiency that will produce a rolling and cumulative Grade Point Average for each student. The Grade 

Point Average will be reported on the official Lamoille Union High School transcript and will be used to 

determine Latin honors in 

accordance with the following categories: 

● Summa Cum Laude: a minimum GPA of 3.9 

● Magna Cum Laude: a minimum GPA of 3.7 

● Cum Laude: a minimum GPA of 3.5 

 

COURSES OUTSIDE THE REGULAR CURRICULUM/INDEPENDENT STUDYê
    Students in the classes of 2018 and 2019 may obtain credit for independent study, a personal learning plan or 

work experience.  Generally students will be awarded ½ credit for each 60 hours of class time.  College courses 

will receive a maximum of one high school credit. Written approval of school counselor/case manager must be 

obtained prior to participation. 

 

Students in the classes of 2020 and beyond may participate in independent study, a personal learning plan or 

work experiences as part of a Personal Learning Plan (PLP) and use those to create evidence of proficiency in 

one or more areas for graduation. 

 

COURSE WITHDRAWALê

    Course withdrawals made after the first six days of each semester will be recorded on the student’s permanent 

record. No partial credit will be given. If a class is dropped, the student will be ineligible that quarter for the 

honor roll if he/she receives a W/F.  Withdrawals are recorded as: 

● W/P Withdraw passing - is recorded if a student is passing at the time the course is dropped 

● W/F Withdraw failing - is recorded if the student is failing at the time the course is dropped 

● Students who are in the classes of 2020 and beyond will not be able to count any proficiency scores that 

are recorded for a class in which they withdraw early and do not complete entirely. 

COURTESYê

    Courtesy to all school employees, other students, and visitors is a tradition at our school. Each of us should 

strive to be considerate of all others and expect the same in return. Respect the judgment of your teachers. 
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Treat all other adult employees of the school with the same courtesy and follow requests or directions given by 

them. 

 

FERPA Policiesê
34 C.F.R. Part 99 (the federal regulations promulgated pursuant to the Family Educational Rights and Privacy Act, 

20 U.S.C. 1232g et seq.) require an annual notification to parents of their rights under the Act. Such notice must 

include that parents have the right to: 

a. Inspect and review their children’s records, 

b. Seek amendment of the record if it is inaccurate or misleading, 

c. Consent to disclosure of personally identifiable student information except as provided in 34 C.F.R. §99.31, and 

d. If they believe the Act has been violated, file a complaint with the Family Policy Compliance Office of the 

United States Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202. 

In addition, the annual notice must include: 

a. The procedure for exercising the right to inspect and review education records, 

b. The procedure for requesting amendment of the records, and 

c. The criteria the school uses for disclosing student records to persons within the school who have legitimate 

educational interests in reviewing the records. 

Finally, if the school does disclose “directory information” (e.g. names and Vermont Agency of Education 

Information to be Included in School Reports, Handbooks and Other Notices & 

addresses of students, date of birth, field of study, academic or other honors attained, participation on sport 

teams, etc.), and most schools do in some form or another, the school must notify parents of: 

a. The types of directory information that will be released, 

b. The right to refuse to let the school release particular or all directory information on their own children, and 

c. The period of time within which the parent has to notify the school that he or she does not wish to have the 

school designate some or all of the information about the parent’s child designated as directory information. 

 

Protection of Pupil Rights Act—The Protection of Pupil Rights Act, 20 U.S.C. §1232h (hereinafter “PPRA”), requires 

parental notification in a number of respects: 

a. 20 U.S.C. §1232h(c)(2)(A)(i) requires local education agencies to notify parents annually, at the beginning of the 

school year and within a reasonable time after any amendment thereof, of the adoption or continued use of 

PPRA policies. These local policies must include the following: 

i. The rights of parents to inspect surveys created by a “third party” (meaning not federally funded) before it is 

administered, 

ii. Procedures for such inspection of surveys, 

iii.   Arrangements to protect student privacy with respect to surveys on sensitive matters, 

iv.   The right to inspect any instructional materials used as part of the educational curriculum, 

v.    Procedures for inspecting the instructional materials, 

vi.   The administration of any physical examinations or screenings, 

vii.  The collection or disclosure of student information for marketing purposes, 

viii. The right of a parent to inspect any instrument used in the collection of personal information for marketing  

       purposes before such information is collected or disclosed, and 

ix.   Procedures for obtaining access to such instruments in a timely fashion. 

b.   20 U.S.C. §1232h(c)(2)(A)(ii) requires an annual notice to parents of the right to opt out of certain activities  

      including collection of personal Vermont Agency of Education Information to be Included in School Reports,  

      Handbooks and Other Notices & student information for marketing purposes, administration 

      of certain surveys, and non-emergency invasive physical examinations or screenings. 

c.   20 U.S.C. §1232h(c)(2)(B) provides that schools notify parents, at least annually at the beginning of the school 
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      year, of the specific or approximate dates when any of the following will occur: collection of information for 

      marketing purposes, administration of surveys containing sensitive questions, and any non-emergency, 

      invasive physical examinations or screenings. 

d.  20 U.S.C. §1232h(d) provides that schools must “give parents and students effective notice of their rights 

      under this section [PPRA].” 

  

FINAL EXAMINATIONS AND EXEMPTIONSê
    All courses include midterm and final exams to measure learning and provide valuable experience. These 

exams offer practice in taking intensive examinations that are frequently required after high school. Only 

graduating seniors with an “A” average in the course may be exempt from final exams at the teacher’s 

discretion.  Exams count for 20% of the semester average. 

 

FLEXIBLE PATHWAY OPTIONS 

   Act 77 of 2013 expanded the availability of “flexible pathways” for students.  Some features include (i)  

   eliminating an age cap for the funding of the “high school completion program”; (ii) expanding Vermont Agency 

   of Education information to be included in School Reports, Handbooks and Other Notices (June 24, 2015), 

   Opportunities for “dual enrollment”; (iii) beginning in November 2015 Act 77 also requires the establishment of a 

   personalized learning plan for every student in grades 7-12; and (iv) expands “early college” to all Vermont state 

   colleges.  While the law does not require that schools inform the education community of these opportunities, it 

   is recommended that administrators do so through outreach by guidance offices and in collaboration with career 

   and technical centers.  Here is a link to more information about flexible pathways: 

   http://education.vermont.gov/flexible-pathways. 
 

Adult Basic Education Program 

Our partnership with Adult Basic Education allows students to demonstrate proficiencies through tutoring in 

preparation for standardardized testing, job experience and volunteer work. 

 

Dual Enrollment 

Vermont’s Dual Enrollment program allows high school students to take college courses while still in high school. 

Participating students earn college credits, reducing the time it takes to get a college degree, potentially reducing 

the costs associated with college, and challenging themselves through college-level curriculum. Vermont high 

school students are eligible for two Dual Enrollment vouchers, each good for one course at any of 20 Vermont 

colleges or universities tuition free; students may use the two vouchers in their junior and/or senior years of high 

school. 

 

Introduction to College Studies 

This free course helps students develop strategies for college success. ICS classes are offered at all 12 Community 

College of Vermont locations. 

 

Early College  

This is a full year alternative to the senior year of high school. Students take courses in college, completing their 

senior year of high school and their freshman year of college simultaneously - tuition free. Programs are available 

at CCV, Castleton University, Johnson State, and Lyndon State. Vermont's Early College Program also includes the 

Vermont Academy of Science and Technology (VAST) at Vermont Tech. 
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Online Learning 

Students have the opportunity to pursue coursework online. Students who have been most successful in the 

online environment have been self-directed, disciplined, and consistent in their approach because this is a highly 

independent endeavor. Students should seek prior approval from their guidance counselor before signing up for 

an online course. 

 

Independent Study 

Independent Study provides a process for students to design personalized learning experiences 

tailored to their passions and interests. This study can take place at Lamoille, at a 

community-based learning site, or at another off-campus location at any time of the 

year.  

 

Green Mountain Career and Technical Center 

Our offerings for the 2016-2017 school year show a range of programing for 11th and 12th graders (and a 10th 

grade Pre-Tech option) that reflects the needs and interests of our geographic region. It is our goal to prepare our 

students for high-growth careers and access to postsecondary options that encourage lifelong learning. Our 

instructors are knowledgeable and skilled in their fields and continue to offer rigorous and relevant programs of 

study that apply classroom-based instruction and work-based learning to meet academic, employability, and 

technical industry standards. We continue to support and enrich our partnerships among K–12 schools, 

institutions of higher education, and employers across our region. 

 

We have a Cooperative Education program for students applying for a second year experience in their program 

that includes a new robust admissions process (please see description below) and we will work with all students in 

obtaining a work experience while attending CVCC.  

 

HONOR ROLLê
Scholarship is recognized and encouraged through an academic honor roll:  

For classes of 2018 and 2019: 

● All A’s High Honors 

● All A’s and B’s Honors  

 

For classes of 2020 and beyond: 

● Summa Cum Laude: a minimum GPA of 3.9 

● Magna Cum Laude: a minimum GPA of 3.7 

● Cum Laude: a minimum GPA of 3.5 

 

MAKE-UP OR LATE WORKê

    All work assigned is expected to be completed.  Students are expected to make up all graded assignments.  

 

For classes of 2018 and 2019 (traditionally scored), students will receive no more than a 25% penalty for work 

turned in late, and have until the end of the semester to hand in late work.  

 

For classes of 2020 and 2021, the focus should be on the most recent assignments/assessments.  However, if a 

student desires to retake a recent assignment/assessment, he or she may need to do or redo some preliminary 

work that was issued early in order to prepare them for the retake.  For classes of 2020 and 2021, work that is 

turned in late may be marked as such but the scores earned for various performance indicators should accurately 
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reflect their performance.  “Lateness” may be reflected in the transferable skill PIs associated with the 

assignment/assessment. 

 

 

Advisory teachers and study hall teachers monitor work completion and will direct students to complete missing 

assignments. 

  

PROGRESS REPORTS and REPORT CARDSê
For classes of 2018 and 2019, report cards are issued four times per year after each quarter. Numeric grades are 

used to designate the student’s progress, and teacher comments are printed beside each subject. Grades are 

updated electronically and posted on PowerSchool every two or three weeks.  See www.luhsvt.org for more 

information.  

 
Letter Grade Percent 

A+ 97-100 

                           A 93-96 

A- 90-92 

B+ 87-89 

                           B 83-86 

                           B- 80-82 

C+ 77-79 

                           C 73-76 

                           C- 70-72 

D+ 68-69 

                           D 66-67 

D- 65 

F (failing - no credit) 0-64 

W/P - Withdraw No credit 

W/F - Withdraw failing No credit 

I – Incomplete * No credit 

 

For classes 2020 and beyond, summary reports of student proficiency progress will be mailed home.  Much more 

detail, however, is available through the Powerschool portal.  Students should all have accounts to log into 

Powerschool to view updated progress.  

 

All guardians should create an account in Powerschool as there are features in the guardian account that are not accessible 

from the student accounts such as a single login for multiple children in school and the ability to update contact and 

emergency information.  Contact our registrar at 851-1203 or information technology help desk at 851-1253 for more 

information. 

  

RETAKE PROCEDURESê
Students will have the opportunity to retake any assessment on which they did not meet the established standard.  
 
For classes of 2018 and 2019, assessments are defined as tests, quizzes, major projects, or any assignment that 
comprises greater than a 10% value in determining a student’s grade.It may be necessary for students to 
demonstrate readiness so that they are prepared for such retakes; readiness will be determined by teacher 
discretion. It may be necessary for students to demonstrate readiness so that they are prepared for such retakes. 
Students will have until the end of the semester to retake work which they did not meet the established standard. 
 
For classes of 2020 and 2021, student scores are determined by the “Most Recent” scores for the various 
performance indicators associated with the course.  Students wishing to retake any assignment should focus their 
efforts on the last one or two scored assignments. It may be necessary for students to demonstrate readiness so that 
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they are prepared for such retakes. Students will have until the end of the semester to retake work which they did not 
meet the established standard. 
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SYSTEM OF ACADEMIC INTERVENTIONSê

 
 

ATTENDANCEê

 

 It is the policy of Lamoille North Supervisory Union to set high expectations for consistent student school 

attendance in accordance with Vermont law (V.S.A. Title 16, Chapter 25) in order to facilitate and enhance 

student learning.   

Introduction:  

Vermont law (Title 16. Section 1121) requires children between the ages of 6 and 16 to attend a public school.  In 

addition to the legal responsibility, regular school attendance is important for a number of other reasons.  First, it 

is critical to the academic and social/emotional growth of all children.  Second, regular and punctual attendance 

fosters the development of responsible and effective work/study habits.  Clear expectations regarding student 

attendance support this shared responsibility (exceptions to this statute as per Title 16. Sections 1121 & 1123). 

Finally, education is a responsibility shared by individual students, families, schools and communities. 

  

RESPONSIBILITIES 

  

Parents/Guardians 
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Vermont law states that it is the responsibility of a child’s parent or guardian to cause their children to attend and 

participate in school on a regular basis.  It is also their responsibility to provide written notification of a child’s 

absence. 

  

School and District 

Vermont law states that the Principal or designee will make reasonable effort to contact and work with 

parents/guardians to implement necessary supports to have children attend school on a regular basis.  The 

Principal or designee will document all student absences and will determine the thresholds for interventions.  The 

Superintendent shall seek corroboration of mental or physical unfitness to attend school when appropriate. 

  

 

LUHS ATTENDANCE PROCEDURESê
Student attendance will be recorded every period; for the purposes of communication, parents will receive an 

automated notification each day a student is not present for their first period class.  Any student who does not 

have a first period class will be required to sign in with the attendance secretary upon arrival.  Parents/guardians 

of students who do not sign in will receive an automated notification each day a student is determined to be 

absent from their first class.  

  

LUHS uses the following codes in PowerSchool for attendance: 

(blank): Present 

A: Absent 

LA: Late Arrival to School 

E: Explained Absence (e.g. a note from parent is sent in) 

X: School Activity (student is present but in some other activity e.g. an athletic event) 

C: Class Cut (student is known to be in the building but is not in scheduled class) 

T: Tardy to Class 

D: Student is dismissed from school early with permission 

S: Student is suspended from school and not allowed on school property 

ISS: Student is in an In-School Suspension room and is not to be in scheduled classes 
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LUHS teams with the Lamoille County Truancy Project (LCTP) to ensure all students attend school and receive 

additional supports as necessary to do so. The rubric below indicates how LUHS will respond when a student is 

absent from school. 

 

5 Days Absent 10 Days Absent 15 Days Absent 15-20 Days 

Notification mailed

to parent/guardian 

Notification mailed to 

parent/guardian 

Notification mailed to 

parent/guardian 

Determination Letter to 

parent/guardian via certified 

mail 

  Notification includes 

support services offered 

Notification includes support

services offered 

Determination letter includes 

support services offered 

  Notification w/potential 

consequences 

Notification includes 

potential truancy 

consequences 

Determination Letter w/ specific

consequences 

  Notification copied to LCTP 

and Superintendent 

Notification copied to LCTP 

and Superintendent 

Determination Letter copied to 

LCTP and Superintendent 

    Notification requests a 

meeting between family, 

school, and LCTP 

Determination Letter provides 

evidence of areas not met in 

Attendance Plan 

    Attendance Plan is 

developed and implemented

Determination Letter is 

forwarded to Division of Child 

and Family Services and 

Vermont State Attorney Office 

  
Attendance Meeting 

When a student is 15 days absent during the school year, parents will receive a request to attend an Attendance 

Meeting with LUHS administration and an LCTP representative with the purpose of reviewing reasons for absences 

and creating an Attendance Plan, if so determined.  An Attendance Meeting can be held in person or over the 

phone, dependent on parent availability during the school work day, but shall occur between 15-19 days of 

student absence.  

  

It is recognized and will be considered that there are certain instances when a student’s absence cannot be 

avoided.  It is the parent’s responsibility to produce documentation supporting a student’s absence at the 

Attendance Meeting:  

● Illness - absences that exceed 10 days per year must be documented by a medical professional including 

LUHS Health Office, case manager or school counselor.  

● Family emergency or death in immediate family. 

● Religious observance. 

● Appointments with professional health care providers - including mental health providers which cannot 

be scheduled during non-school hours. 

● Legal activities such as court appearance. 

● Driving test. 
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● Pre-planned family commitments and activities which the school has been notified using the Pre-planned 

Absence Form. 

● Other school or educationally related activities which have been approved by the administration using the 

Pre-planned Absence Form including career exploration and college/post secondary visits.  

 

The superintendent of a public school may excuse, in writing, any student from attending the school for a definite 

time, but for not more than ten consecutive school days and only for emergencies or for absence from town. 

Potential determinations for action made at the Attendance Meeting include: 

● No action, 

● Referral to LCTP, 

● Referral to DCF, and/or 

● Referral to the Vermont State’s Attorney Office. 

   

SCHEDULE CHANGES ADD-DROP PROCESSê
    During the six days of each new semester a student may change her/his schedule.  After six days, the building 

principal will determine whether or not a schedule change will be approved.  When making a decision to make a 

schedule change after six days, one or more of the following conditions must be evidenced: 1. Immediate safety 

concerns, 2. A home or family issue that is impacting overall school functioning, 3. General irreconcilable 

differences in the teacher and student relationship, or 4. Seniors who have enrolled in a class that is not required 

to fulfill graduation requirements. Nothing in this procedure can supersede IEP, 504, or EST team decisions. 

 

  

 

TARDY TO CLASS OR SCHOOLê
Tardy to Class - Tardy is defined as a partial absence of less than 10 minutes from class without an excuse.  

Consequences - Three (3) tardies to class will result in the assignment of one lunch detention, and each 

additional three (3) tardies will count towards an additional lunch detention. After 12 tardies, students will 

be assigned an after-school detention. The total tardy count will be reset each quarter.  Totals will be 

tracked by teacher attendance data as entered into PowerSchool. Students will receive lunch detention 

slips from the main office, and are expected to attend, or receive additional consequences. 

Tardy to School - Any student who is tardy to school must get a blue slip from the office before entering class.  

Early Dismissal - Blue slips for early dismissal should be obtained before 8:20 a.m. from the office.   Requests 

must be made in writing with an authentic parent/guardian signature. 

  

Early release from class 

Students are expected to remain in their classes for the duration of each class.  Students are expected to arrive 

when the first bell rings, and depart when the second bell rings.  
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